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Beginners
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Quick Intro

* Bethany Siegler of UnigueThink.com
* WordPress.ORG not WordPress.COM

e Current version is 3.9.1
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Infroduction to WordPress
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WordPress Glossary of Terms

* WordPress Software/Application:
— Lives online (web server)
— NOT on your computer
— Browser-based editing

— | suggest using
FireFox or Chrome
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WordPress Glossary of Terms

—GEEK TALK:
* WordPress uses:
— PHP files: talks to the Database

— MySgl Database: stores YOUR confent
and settings
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WordPress Glossary of Terms

* Admin Section (aka Dashboard):

— Backdoor 1o your site (where you login,
ives online)

— Administrative area
* Way to edit/add content 1o site

H Dashboard

Home

Updates @)
(£} Jetpack

57 Posts

(5 Media

[ Pages

(@ Comments
[5] Appearance
£ Plugins @
¢, Users

T} Tools

[27] Settings

Screen Uptions Heip

X

=

Welcome to WordPress!

We’ve assembled some links to get you started:

Get Started

Customize Your Site

or, change your theme completely

Right Now

1 Post
2 Pages
1 Category
O Tags

Theme Twenty Thirteen with 6 Widgets

1 Comment
1 Approved
0 Pe

O Spam

Next Steps

-
=
=]

Write your first blog post

Add an About page

View your site

QuickPress

@y Add Media

Dismiss

More Actions

[=] Manage widgets or menus

R Turn comments on or off

F Learn more about getting started
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WordPress Glossary of Terms

* Content Management System (CMS):
— System that Manages Your Content:
* Organizes content into:
— Pages, Posts, Media (images, video...)
— Add, find, edit and archive content

i =
Pages
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sssssss

(54 Media s = o

[B Pages 1 h »

All Pages Bethany's Recommendations 8n9q83 17 hours 8go

Add New Published

Sl Sample Page 8n9q83 17 hours ago
Published

fd Appearance
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WordPress Glossary of Terms

* Visual Editor (WYSIWYG):
— What You See is What You Get

— Toolbar icons: help stylize content

— Don’t need to know HTML
but sometimes helpful) .. __
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Paragraph + U (%4

This is an example page. It's different from a blog post because it will
stay in one place and will show up in your site navigation (in most
themes). Most people start with an About page that introduces them

B I # = = ¢ —

to potential site visitors. It might say something like this:
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Paragraph v ) Hi there! I'm a bike messenger by day, aspiring actor by night,
and this is my blog. | live in Los Angeles, have a great dog named

Jack, and | like pina coladas. (And gettin' caught in the rain.)

...or something like this:

B fo r B o I d The XYZ Doohickey Company was founded in 1971, and has
. . been providing quality doohickeys to the public ever since.
I fo r ItaIICS Located in Gotham City, XYZ employs over 2,000 people and
Anoc all linAdc nf nwwiocnmeo thinac far tho (Cnatham rammiinihs
p
Word count: 153 Last edited on December 22, 2012 at 12:22 am
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WordPress Glossary of Terms

* Themes: Current detault is TwentyFourteen
— Confrols the PRESENTATION

— Can be switched out
(for a new look)

— 1000s and 1000s free & 1
poremium (paid)
— Not all are created equal

— Can customize: to represent your style
and/or brand

URINQUIETTHIIRNIEK com (720) 771.3271



WordPress Glossary of Terms

* Template:
— Individual page/post layout structure

Home Post List Post Grid v Sidebar Layouts Sample Layouts ~ Features v Page Templates

Home / Sidebar Layouts / Full Width Page

I e O O I g Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec eget dolor augue. Nam ac dolor in augue vehicula semper vulputate at turpis. Integer malesuada

dui sit amet lorem ullamcorper imperdiet. Sed enim lacus, vulputate quis vehicula quis, tristique semper erat. Sed aliquet semper leo, auctor placerat ligula
scelerisque sed. Nullam sed tempus magna. Praesent quis mauris quam.

Sed id mauris ut magna dignissim suscipit. Donec ut urna nunc, id molestie justo. Morbi a venenatis felis. Sed non ligula et urna tincidunt malesuada. Curabitur

[ ]
elementum nunc id ipsum facilisis vel accumsan metus semper. Mauris enim leo, venenatis et lacinia consequat, fringilla nec lectus. Donec eleifend mauris lacinia
. I e O ' O r l e massa posuere blandit. Maecenas quis libero nisi, vitae egestas justo. Maecenas nec mi nibh, quis pellentesque magna.
Fusce iaculis vulputate neque, eget lacinia diam laoreet vitae. Pellentesque mauris dolor, egestas eu sagittis vitae, vulputate quis ante. Suspendisse ipsum dolor,
venenatis sed porttitor sit amet, dapibus vitae tellus. Mauris sit amet mi arcu. Sed congue, massa consectetur cursus tempus, arcu orci tempor justo, et

condimentum ante justo ac dolor. Maecenas at lorem eu dolor gravida dapibus. Pellentesque facilisis sem in ligula pellentesque mollis.

Maecenas nunc nisl, lacinia eget consectetur nec, euismod in eros. Pellentesque mollis posuere metus ut eleifend. Nulla dictum urna et magna scelerisque
condimentum. Nullam vitae justo turpis, sit amet feugiat lectus. Curabitur sapien libero, ultricies vel ullamcorper id, sodales elementum augue. Integer ac dui eget

L]
justo tristique convallis sed sed tortor. Sed eget molestie diam. Vivamus viverra varius sodales.
Fusce sit amet ligula ut mi luctus hendrerit. Nam dapibus lobortis egestas. Ut vel cursus velit. Nulla sed viverra ipsum. In hac habitasse platea dictumst. Quisque

venenatis laoreet leo ut consequat. Sed vulputate nis! a tortor blandit vel congue quam sollicitudin. In non ligula magna, eu tempor eros.

Jump Start

Ivd framework at its core

Jump Start

Ther

Home Post List PostGrid v Sidebarlayouts v SampleLayouts v  Features v  Page Templates v

Home Post List PostGrid v Sidebarlayouts v  Sample Layouts v Features v Page Templates v
Home / Sidebar Layouts / Sidebar Right

Sidebar Right Right Sidebar

Lorem ipsum dolor sit amet, consectetur
adipisicing elit, sed do eiusmod tempor incididunt

Home / Sidebar Layouts / Sidebar Left

Left Sidebar Sidebar Left
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec eget dolor augue. Nam ac dolor in augue

Lorem ipsum dolor sit amet, consectetur Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec eget dolor augue. Nam ac dolor in augue
vehicula semper vulputate at turpis. Integer malesuada dui sit amet lorem ullamcorper imperdiet. Sed enim

adipisicing elit, sed do eiusmod tempor incididunt

vehicula semper vulputate at turpis. Integer malesuada dui sit amet lorem ullamcorper imperdiet. Sed enim ut labore et dolore magna aliqua. Ut enim ad minim
ut labore et dolore magna aliqua. Ut enim ad minim lacus, vulputate quis vehicula quis, tristique semper erat. Sed aliquet semper leo, auctor placerat ligula

lacus, vulputate quis vehicula quis, tristique semper erat. Sed aliquet semper leo, auctor placerat ligula veniam.
veniam scelerisque sed. Nullam sed tempus magna. Praesent quis mauris quam.

scelerisque sed. Nullam sed tempus magna. Praesent quis mauris quam.

Sed id mauris ut magna dignissim suscipit. Donec ut urna nunc, id molestie justo. Morbi a venenatis felis. 7
Another Text Widget Sed id mauris ut magna dignissim suscipit. Donec ut ura nunc, id molestie justo. Morbi a venenatis felis. gna dig P ! Another Text Widget
nother le: idget Sed non ligula et urna tincidunt malesuada. Curabitur elementum nunc id ipsum facilisis vel accumsan

Sed non ligula et urna tincidunt malesuada. Curabitur elementum nunc id ipsum facilisis vel accumsan M \ P " I S fond Lorem ipsum dolor sit amet, consectetur
Lorem ipsum dolor sit amet, consectetur metus semper. Mauris enim leo, venenatis et lacinia consequat, fringilla nec lectus. Donec eleifend mauris metus semper. Mauris enim leo, venenatis et lacinia consequat, fringilla nec lectus. Donec eleifend mauris adipiecing o, sod do stusmod tempor hcididunt
adipisicing elt, sed do eiusmod tempor incididunt  aginia massa posuere blandit. Maecenas quis libero nis, vitae egestas justo. Maecenas nec mi nibh, quis facinia massa posuere blandit. Maecenas quis libero nisi, vitae egestas justo. Maecenas nec mi nibh, quis ¢ labore of dol e, Ut "
ut labore et dolore magna aliqua. Ut enim ad minim  pellentesque magna. pellentesque magna. utlabore et dolore magna aliqua. Ut enim ad minim
veniam. veniam,

Fusce iaculis vulputate neque, eget lacinia diam laoreet vitae. Pellentesque mauris dolor, egestas eu
sagittis vitae, vulputate quis ante. Suspendisse ipsum dolor, venenatis sed porttitor sit amet, dapibus vitae
tellus. Mauris sit amet mi arcu. Sed congue, massa consectetur cursus tempus, arcu orci tempor justo, et
condimentum ante justo ac dolor. Maecenas at lorem eu dolor gravida dapibus. Pellentesque facilisis sem

Fusce iaculis vulputate neque, eget lacinia diam laoreet vitae. Pellentesque mauris dolor, egestas eu
sagittis vitae, vulputate quis ante. Suspendisse ipsum dolor, venenatis sed porttitor sit amet, dapibus vitae
tellus. Mauris sit amet mi arcu. Sed congue, massa consectetur cursus tempus, arcu orci tempor justo, et
condimentum ante justo ac dolor. Maecenas at lorem eu dolor gravida dapibus. Pellentesque facilisis sem

in ligula pellentesque molls. in ligula pellentesque mollis.
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WordPress Glossary of Terms

* Sidebar Widgets:

— Typically Blogs have sidebars reiross
~ Dynamic Confent —
« Automatically pulled in =
* Piece of code

— Widget Example:
Recent Post Widget

— Widgets aren’t only for sidebars
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WordPress Glossary of Terms

* Plugins:
— Plug it Into core
— A mini piece of software
— Automates or adds functionality
— May be for visitor or admin’s experience

Manual Automated
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WordPress Glossary of Terms

* Search Engine Optimization (SEO):

— Actions to help rank better with the search
engines

— |In turn, helps people find you easier
— Dave Taylor has a great SEO workshop
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Hosting Service Providers

Here are a few hosting solutions | recommend:

HostMonster: This company has a low yearly price, 24 hour Utah based “technical support” (not just customer support, but folks who can answer
technical questions) and are good with WordPress/security and backup issues:
http://www.hostmonster.com/track/uniquethink/

They also recently added a “PRO” account — which is more money, but provides faster speed, your own dedicated IP address, and more

BlueHost is the sister company of HostMonster and offers the same product for about $1 more a month —and are a
recommended WordPress.ORG vendor:
http://www.bluehost.com/track/ungiuethink/

HostGator: This company has reasonable monthly plans and uses renewable energy — they are also a good choice for folks with are planning to have a
store on their site. They also offer plans for sites that might grow too large or prefer not to be on a shared server (which | can explain better, if you
have a need for this):

http://secure.hostgator.com/cgi-bin/affiliates/clickthru.cgi?id=bethink

WP Engine: This company is considerably more expensive, but has a lot to offer. They specialize in hosting WordPress sites, do backups and upgrades
for you,

so you don't have to worry about doing them on your own. The one draw back is they do their support via email, not phone. If you are not the type to
maintain updates on your site, you should seriously consider this type of option (or one of the other plans and then hire someone to do the
maintenance for you): http://uniquethink.com/wpengine

HostMonster, BlueHost and HostGator were all recently purchased by EIG, who owns many other hosting companies.
There are a lot of companies | would not recommend, they either for price, security or other factors, so please consider of these as an option.

| typically encourage folks to purchase their domain name registration somewhere else and then point it to your hosting company (think of it like
forwarding a phone number). The reason for this is if you ever want to change hosting companies, it is potentially easier.

These are affiliate links, but the reason | recommend them is because | think they are better solutions than other providers like GoDaddy and Network

lutions.
Solutions UNEQUIETTHIRIEK com (720) 771.3271



WordPress Installation

* 1-click install

* DEMO it on HostMonster:

http://www.hostmonster.com/cgi/demo
Notes on how to use:

https://my.hostmonster.com/cgai/help/wordpress

s Easl Click Markstplace

+ One-click installs of 70+ popular
hosting applications

+ Premium themes and plugins

HTML

LIGHT & DARK

@mgﬁﬂﬂmﬂ{mm (720) 771.3271

Geeklog
Version 200

Logout
Blog Sell HowitWorks Contact = 7] ifemaki
N hostmonster )
[ Home | Hosting |_Domains | _Addons | Acoount | | I -
& MOJO Marketplace
Payments Tickets
@ =
L Popular Items Themes & Templates Logos & Graphics Plugins & Extensions
Notices Getting Started -
DID you know ' o "
Check out the new control panel g ;.x\ 0 FREE One-Click Installs for the Most Popular Applications Have Existing Installs?
interface. This video will provide an Not only do we have over 70+ scripts . ; . ) . . .

) . i e Below you will find available applications you can install right onto your hosting account! Looking for your old installs? N_o
overview. Getting Started  Knowledge Base Change Settings ~ Go to cPanel Setup E-mail With our one-click install functionaity there is no technical knowledge required. You can problem, click below to see a list
o awesome marketplace of products fully o I of all your installs.

— - e install anything from blog tools, CMS platforms to E-Commerce applications. The choice
G ) i 1
) & -) ¥ themes, plugins and more! fsyours View My Installs
\ —_—
= Create Website Upload Files ge Serve MOST Popular ltems
Blogs
Pro ., .
creativity R
WordPress b2evolution Croogo Croogo
Featured Manage My Addon Products A\ Version 36 orsion 505 Version 15.2
— . RUSTIK
Tojinstall'WordPress go)to/MojoMarketplace PRI 1:spiring
L. AMOJOMarketplace - - ccommence RN

& Anchor CMS / Chyrp CMS
Version 0.9 Version 212
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WordPress Installation

Installing WordPress with MOJO Marketplace

1. Navigate 1o the MOJO Marketplace section inside cPanel.
2. Click ihe One-Click Installs icon.

Mojo Marketplace 4]

B8 8 8

One-Click] Themes &  Logos & Plugins &
Installs Templates  Graphics  Extensions

3. Choose WordPress.
Blogs

WordPress Croogo Croogo ! J b2evolution
g
&
X Textpattern @ Geeklog & Anchor CMS

: / Chyrp CMS NucleusCMS

- nucleus

(QUIETTRIIRNIEK com (720) 771.3271 16




WordPress Installation

4, Click the Start button.

X
e
a brand new install an existing installation

5. Choose the domain name to install it to.

Select which domain you would like to install to:

| http://example.com/ $)

Check Domain

In the field next to the domain, you can enter a subfolder such as 'blog' or leave it blank if you want the site's main page to be the blog.
6. If necessary, you can edit the email address, username and password for the new Wordpress installation. Click "advanced options" and

you can change those settings.
7. Read through the license and service agreements and check the boxes.
8. Select the Install Now button.

@ 1 have read the terms and conditions of the GPLv2

@[ﬁ]@l‘lﬂﬂ[ﬂ[ﬂcom (720) 771.3271 17



Visitor vs. Admin

URINQUIETTHIIRNIEK com (720) 771.3271



Visitor vs. Admin

WordPress Workshop p

Home  Sample Page
Find her an empty lap, fellas Screen Options Help
Edit Page Addnew
Sample Page Publish -
Sa m ple Page Permalink: http://test.onlinemarketinganddesign.com/?page_id=2888  Change Permalinks || View Page Preview Changes
97 Add Media i . i i
This is an example page. It's different from a blog post because it will stay in one : Ve U ? Status: Published tci:
place and will show up in your site navigation (in most themes). Most people start with B I e = — - ® Visibility: Public Edit
an About page that introduces them to potential site visitors. It might say something
e thie Paragraph  ~ o Q L ffil Published on: Dec 22, 2012 @ 0:22
Edit
Hi there! I'm a bike messenger by day, aspiring actor by night, and This is an example page. It's different from a blog post because it will
this is my blog. I live in Los Angeles, have a great dog named Jack, stay in one place and will show up in your site navigation (in most Move to Trash Update
and I like pina coladas. (And gettin’ caught in the rain.) themes). Most people start with an About page that introduces them
to potential site visitors. It might say something like this:
...or something like this: Page Attributes A
. ' . .. .
The XYZ Doohickey Company was founded in 1971, and has been Hi ther'e"l ma bike mgssgnger by day’ aspiring actor by n’ght‘ Parent
providing quality doohickies to the public ever since. Located in and this is my blo& Ilivein Los Angeles, havea great dOg named
Gotham City, XYZ employs over 2,000 people and does all kinds of JGCk, and | like pfﬁa coladas. {And gettin’ caught in the rairL) (no parent) j
awesome things for the Gotham community.
Template

...or something like this:

As a new WordPress user, you should go to your dashboard to delete this page and
create new pages for your content. Have fun! Default Template :]

The XYZ Doohickey Company was founded in 1971, and has

been providing quality doohickeys to the public ever since. Order
Proudly powered by WordPress Install WordPress web hosting Located in Gotham City, XYZ employs over 2,000 people and o
Anoc all Vinde nf asiocnms thinae far tho Catham rammimihs
p 5 Need help? Use the Help tab in the upper
Word count: 153 Last edited on December 22,2012 at 12:22 am right of your screen.
| e— M
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Logging In —where to go
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Admin Panels —
Where do | logine

w0 hup urDomainName.com /wp-ad >

Furl No-pop Link This Share on Facebook 4 Cut & Paste Charac Shonten L] Othes

L . S
nm@mmmh
W pzadmintatdtheyend

\‘)WORDPRESS
Dontfsharelyoury

e——
Gl [:@@pﬂasﬂta,

S0 cily e
“P en g

'1;@@0@(@ ouNandlisjthelentranceltojthe)
ét | @@cﬁm@mw
youdpasswordlislyourdkeyatoJunlockdthisfsection
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We Interrupt this workshop, 1o
oring you an Important
Message:

USE STRONG User Names and Passwords

URIKQUIETTHIIRNIEK com (720) 771.3271



Best practice for creating passwords
(read later)

* Creating unique passwords for each use (not using the same one on everything from your
email account to your bank account! This is critical)

Keep pdSSWOI’dS in a secure place, like a tool specifically encrypted for password
storage. This helps you to be able to remember multiple passwords, as well as protect the various
ones you have created

e Use a password generating tool

e Make sure the password contains a mixture of upper and lower case letters,
numbers and special characters: Do not use a common word that is in the dictionary and
then throw a # or two at the end. Break up the letters with characters and #, the longer the better.

Here is an example: hK*#3Tma4pP7j25*8

Do not provide your passwords to your staff — create separate ones for staff members
or interns who might be helping you out. That way, should they leave, you can delete that password
and create a new one for anyone new.
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1Password:. Remember and Manage ALL your passwords
using one master password:

http://UnigueThink.com/go/1password

This is just one option, there are others,
but | love 1password and use it myselt
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Getting around the
WordPress Dashboard

&Y A MyBlog

& Dashboard

Home

Updates @
8% Jetpack

A Posts

07 Media

B Pages

® Comments

Appearance
Plugins @
Users

Tools

Settings

(<] Collapse menu

Howc
Screen Options Help
Dashboard
Jetpack is installed and ready to bring awesome, WordPress.com cloud-powered features to your site. "
Welcome to WordPress! Dismiss

We've assembled some links to get you started:

Get Started

Customize Your Site

or, change your theme completely

Next Steps

At a Glance

A 1 Post

B 1 Comment

M 1 Page

WordPress 3.8 running Twenty Fourteen theme.

Activity
Recently Published

Today, 11:44 pm Hello world!

Comments

From Mr WordPress on Hello world! #
Hi, this is a comment. To delete a comment, just log in and view the
post's comments. There you will have ...

All  Pending Approved | Spam Trash

K Write your first blog post
+ Add an About page

B view your site

More Actions
Manage widgets or menus
B Turn comments on or off

== Learn more about getting started

Quick Draft
Title

What's on your mind?

WordPress News

WordPress 3.8 “Parker” December 12,2013

Version 3.8 of WordPress, named “Parker” in honor of Charlie Parker, bebop
innovator, is available for download or update in your WordPress dashboard
We hope you'll think this is the most beautiful update yet. Introducing a
modern new design WordPress has gotten a facelift. 3.8 brings a fresh new look
to the entire admin dashboard. [...]

URIKQUIETTHIIRNIEK com (720) 771.3271



Things to rememlber about the
Dashboard:

* Overview of everything you've already
prepared: pages, posts, images...

* Usually 2 ways to get anywhere

—Drop-down opftions
—Left sidebar are tools

URIKQUIETTHIIRNIEK com (720) 771.3271



FiInding Help and Inline

Overview
Navigation
Layout

Content

j_ Dashboard

Documentation

Welcome to your WordPress Dashboard! This is the screen you will see when
you log in to your site, and gives you access to all the site management
features of WordPress. You can get help for any screen by clicking the Help
tab in the upper corner.

URIKQUIETTHIIRNIEK com (720) 771.3271

For more information:

Documentation on

Dashboard

Support Forums

Help



Publishing Your Content

Note: If using the test site,
create a new Page and
put Your Name in the Title
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Let’s Prepare some Content

* The administrative section is where the pages and

posts are prepared

Edit Page Addnew

Clients

Permalink: http://uniquethink.com/our-clients/ Edit || ViewPage || Get Shortlink

O Add Media | | 28 Add Content Block || Add Shortcode | | [=] Add Contact Form Visual || Text
File ¥ Edit v Insert ¥ View v Format v Table v Tools =
B I ¢ =~ =~ = B~
E S WMo Q=0 A0

>

-]

2

14

Heading3 +
What are clients saying about UniqueThink?

After years of neglecting our marketing and Web needs, we
started working with Bethany Siegler, and couldn’t be more pleased. She E
is a great combination of skillful and creative, and she’s just plain fun to
work with. I would recommend Bethany and UniqueThink for any

business looking to improve the success of its market program - particularly through the Internet. - Stewart Sallo —
Owner/Publisher — Boulder Weekly

She (Bethany) demonstrated the exceptional ability to adapt and apply proven
marketing techniques to our product line in an industry she did not have prior experience
with...she increased our sales by 75%, breaking all existing company sales records.”
Cynthia Williamson - Vice President, Sales & Marketing for DreamQuest Software

Bethany did a terrific job on publicity for my CD "Inventing Time."
She’s a talented writer, is conscientious, easy to work with, and she produced results - we got a raft

of outstanding reviews.”
h3
Word count: 230 Last edited by Bethany Siegler on April 17, 2013 at 5:20 pm

Home About ~ Services v Portfolio Clients Contact Blog

Clients

What are clients saying about UniqueThink?

After years of neglecting our marketing and Web needs, we started working with
Bethany Siegler, and couldn't be more pleased. She is a great combination of skillful and i ﬁ EE
creative, and she's just plain fun to work with. | would recommend Bethany and UniqueThink

for any business looking fo improve the success of its market program - particularly through
the Internet. - Stewart Sallo - Owner/Publisher - Boulder Weekly

She (Bethany) demonstrated the exceptional ability to adapt and apply proven marketing techniques to
our product line in an industry she did not have prior experience with...she increased our sales by 75%, breaking all

d existing company sales records.”
Cynthia Wiliamson - Vice President, Sales & Marketing for DreamQuest Software

Bethany did a terific job on publicity for my CD “Inventing Time." She's a talented writer, is

conscientious, easy to work with, and she produced resulfs - we got a raft of outstanding reviews."
Joseph Brenna - National Recording Arfist

Below is a partial list of clients who have benefited from working with us...

Wm *Iingopm‘l

LIVE YOUR WHOLE LIFE"
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View of Visual Editor

Sample Page Forinon  HIML
coders Coding
=\

Permalink: http./bda.onlinemarketinganddesign.com/sample-page/| Edit || View P!

5 Add Media i Media (images, video...) Full|Screen mode S

B I = = }- ¢ = %5 v BY ﬁ“KitchemSink'

This is an example page. It's different from a blog post because it will stay in one place and will

I
vl|li
fli

show up in your site navigation (in most themes). Most people start with an About page that
introduces them to potential site visitors. It might say something like this:

Hi there! I'm a bike messenger by day, aspiring actor by night, and this is my blog. I live in
Los Angeles, have a great dog named Jack, and | like pina coladas. (And gettin' caught in
the rain.)

...or something like this:

The XYZ Doohickey Company was founded in 1971, and has been providing quality
Path: p

Word count: 153 A. uto*slav.e,~_,toA<:|Laﬂ1m oAde~Last edited on December 11, 2012 at 4:47 pm
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Insert External Hyperlink

e| iInk tO another site
—Use the Insert/Edit Links icon

B I & =+ =v = =

= e © A- 0

Heading3 ~

—Add url, fitle and check 1o Open in new
window/tab

Insert/edit link X
Enter the destination URL

URL |

Title

4 Open link in a new window/tab
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Insert Internal Hyperlink

eLink from pages/posts within your site

° JnCheCk 'l'he Insert/edit link
open link in a
new window/tab

e Search or Scroll
No search term specified. Showing recent items.

Enter the destination URL

URL

Title

Open link in a new window/tab

Or link to existing content A

° Can Facebook Help BtoB Companies? 2013/08/19

T h rU | I S -l- O f Learn to Create Cool Videos 2013/07/21

Why | write... and why you should, too! 2013/05/29

O O g e / p O S '|'S New Course: Email Marketing for the Tiny Biz, Doing Big PAGE
Things

WordPress ‘Addons’ With Known Problems 2013/04/16

le WardPress Still Safe?
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Publish Section

E Add New Page Screen Options Help

Publish

Save Draft Preview

Upload/lnsert [=] & /A {3 Visual Status: Draft Edit

=== — Visibility: Public Edit
=66 =I=|1= E‘:}vu‘_/ sibilty =

B I  ase

= - | Publish immediately Edit
Paragraph ~ U (2)]

Il
>
4

&t

o

L=

[
I
k2

\\

\

()

Move to Trash m

iThe]PUBLIISH[sectionlallows}youlto: |
Bublish]pagesloriSaveJAs e

M - ". gz- o -Lm (no parent) |

thelStatus e B

MERe]lalReseword[orotected]page R
SeReduelioRayuttrelaate °

Need help? Use the Help tab in the upper right
of your screen.

O O O O O
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Page Attributes

I | Add New Page
Publish

Save Draft Preview

Status: Draft Edit

Upload/insert [=] 8 A & Visual
o — = = Visibility: Public Edit
B || X |[aelle=(}=llc| === = ‘“vuw
— - ; — '] Publish immediately Edit
Paragraph ~+ U = A + W @ =

Rage L?iﬂilmaa weeren QD
o Only mm@ m% mm'/ Page Attributes
JParentlletislyoulcreatelSubpages) s B

alsolknownlas]Child]pages
JTemplates](this]isithemelspecific) L
JOrderd(thislisnotjnecessaryNifjyoularc I
ing[Custom]Menus) S stisEiei
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Insert iImages
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Images (all media)and Text
hold Copyrights

©

You must have permission
direct from Copyright Holder
to use someone else’s work!
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Don’'t assume images you
find online or on a google
search are OK to use.

They are notlll
You could get Sued!

Image courtesy of
http://www.sxc.hu/photo/33415
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-+ —— e~ . —
—

Take Your own image

Then you
owh themll!

Image courtesy of me
from iPhone

o
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Uploading/Inserting Images

e Uploading images just got super easy!!!
—Just drag and drop an image onto the page

@ My great Wordpress blog Howdy, Bethany Siegler r‘
While the band's playin® Screen Options Help
Dashboard Add New page ®en0o (] Images

[T { <> = e ER NI
Enter title here

FAVORITES Name
* Posts ] Dropbox » ([ Backgrounds
a- . (] WordPress for Beginners > [l Gallery Angela Images
39 Media N s S ———— = ) Bl GrandLodgeSign. JPG
' == All My Files » B8 Head
B Pages = 4 Headers
% AirDrop = JoeStrummer PG
All P, ,/_\‘. Applications = miniat300x225.jpg
ages = = minicap.jpg
Add New ] Desktop = sidnnancy.jpg
lsﬁ Documents = StanCoffeeBallooning
Comments [ client folders « StanTrees PG
= StanTrees600x400.jpg
bd-Downloads
. « StanTrees PG }§
Appearance L Sites
% Plugins : B Movies
' Drop files t load "
o : rop rtiies to upioa O Fictures
Tools : {2} bbbbbb2
B Settings DEVICES (2 Macintosh HD » (G L» Ab» @HC» 31> O

1 of 11 selected, 130.2 GB available

0

Need help? Use the Help tab in the upper

right of your screen.
Word count: 0
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Uploading/Inserting Images

e YOU Ccan also
— Click the Add Media icon above the tool bar

09 Add Media

B I #e = = €¢

YOoU have a choice to:
—Upload from your computer

—Use an image that lives online
»l don't recommend this, because then someone else

controls that image and it can disappear.
» *Plus, remember, make sure you have rights to all
iImages - copyright is important)
—Use an image already in the Media Library
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Title, captions, alt text, and
description

Insert Media x
Upload Files Media Library

All media items M
ATTACHMENT DETAILS

@ StanTrees.jpg

B May 11,2014
‘ i 2048 x 1536
Edit Image
JumpingRopeKu Delete Permanently
masi- 17-Her-
desktop.m4v Majesty.mp3

Title Creates Yellow Rollover box

Caption  This displays under the
image for copyright or
description

Plunkin_Replies.

mp3 Alt Text | For SEO/Visually Impaired!!!
Description  For internal use - helps to
search for images later -

=\ | — Search Engines may see it /

— -
Title text provide extra or additional information about Alt text, is most important field to use.
the image. Visitors may (depending on the theme) see
a yellow box with text, when mousing over the image. It helps search engine and someone visually impaired to understand what's

going on in the image.
Title Text does not seem to help with Search Engine
Rankings (at one fime it did). We can associate targeted keywords with images to get traffic, better

indexing and rankings in search engines such as Google image search.
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Allgnment, Link To, and Size

Insert Media X

Upload Files  Media Library
e | Edit Image
All media items ;j Search m Dt BN

Stan with trees

taken in a red wood forest

stan and trees

Tojalignianiimage, youiwantito putithe;mouse beforethe
first{letter of*the)paragraph_ youwantiitialigned\with, even
iflyouiwantito, allgn Right

ATTACHMENT DISPLAY SETTINGS

'You can add a linkifromthe image to,anywhere you'wantiors » Let |
W;&/‘
;emove »ve the) link; if'you donit'wantithemitojclick
Attachment Page j
tojalargerve ersion ofithe) image

http://uniquethink.wpengine

Full Size — 2048 x 1536 ;]

o

‘You have presetichoices ofisizes glater, ,there'are.additionalg _
options for«makmg an image,;smaller-thanithe;size/inserted i
1selected | QS

Clear
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On Page: Alignment, ReSizing,
and Removing an Image

Add Media i age Visual

B I -« ===|2

This is an example page. It's different from a
blog post because it will stay in one place ang
will

show up in your site navigation (in most

themes). Most people start with an About pags
that introduces them to potential site visitorg
might say something like this:
Youcanjalsouse these,crop

options, aswell
" Hi there! I'm a bike messenger by day,

aspiring actor by night, and this is my blog.

cauqht in the rain.)
Path: div » dl.wp-caption alignright » dt.wp-caption-dt » a » img.size-medium wp-image-6

Word count: 1 Draft saved at 12:56:31 am.
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Cropping, Rotating and
Flipping Images

Edit Image

SCALE IMAGE @
Original dimensions 2048 x 1536

2048 x 1536 E

IMAGE CROP @

Aspect ratio:

Selection: X

THUMBNAIL SETTINGS ©

Current thumbnail

Apply changes to:

(®) Allimage sizes

(_) Thumbnail

() All sizes except thumbnail




A Quick Gallery of Images

« Cancel Gallery Edit Gallery

Edit Gallery
Add to Gallery

Add New Page
gallery

Permalink: http://test.onlinemarketinganddesign.com/?page_id=3000 | Change Permalinks | View Page

9 Add Media Visual ~ Text

B I «e
Paragraph v U

i
|>
4
&
<
el
i

p

Word count: 0 Draft saved at 1:45:28 am.

e e Oises GALLERY SETTINGS

Bethany Siegler Blog

Your SUPER-pot WP Engine Blog
HOME SAMPLE PAGE
test of gallery

This is an example page. It's different from a blog post because it will stay in one place and will

show up in your site navigation (in most themes). Most people start with an About page that introduces them to potential site visitors. It might say
something like this:
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The Media Library

Add Images, PDFs, Audio, Video
(max size for most web hosts is 5-8MB, can increase via php.ini file)

Y @A MygreatWordpressblog <3 9 4+ New Howdy, Bethany Siegler

ia Li Add N
e — Media Library ew
(0 Jetpack All | Images | Audio (2) | Video | Unattached Search Media
Bulk Actions ~|  Apply  Alldates ~|  Fiter 64 items 1 ofa > »
A Posts
File Author Uploaded to [ ] Date
07 Media
Screen Shot 2014-05-10 at 6.53.37 PM Bethany Siegler Features, 2014/05/11 6 mins ago
Library PNG
Add New =
L Pages SEm—— Screen Shot 2014-05-10 at 6.53.37 PM Bethany Siegler Features, 2014/05/11 7 mins ago
® Comments PNG
Appearance
Creates Yellow Rollover box Bethany Siegler Auto Draft, 2014/05/11 55 mins ago
Plugins PG
Users
Tools cropped-flickr_121.jpg - Header Image Bethany Siegler (Unattached) 2014/04/27
o PG Attach
Settings J
Collapse menu
Screen Shot 2014-04-23 at 5.14.23 PM Bethany Siegler media test, 2014/04/27 2014/04/27
PNG

Edit Delete Permanently View

JumpingRopeKumasi-desktop Bethany Siegler media test, 2014/04/27 2014/04/27
Mav

(no title) Bethany Siegler (Unattached) 2014/04/27
PG Attach

Her Majesty Bethany Siegler media test, 2014/04/27 2014/04/27
MP3
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Media Library

* You can directly add images and other
media to the Media Library
—Add bulk iImages, at once
—The Media Library categorizes automatically

—You'll still need to go over to a page or post
and click on the Upload/Insert Images (or
other media) to get it to appear on that
specific page/post
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INnsert YouTube Videos
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Add New Page

Add video thru youtube E m b e d d i n g

Permalink: http://test.onlinemarketinganddesign.com/?page_id=3014 | Change Permalinks | View Page

03 Add Media Visual  Text
B I #= = = ¢ — = = = = =
Paragraph v U = A~ [l @ Q £ = 4§ 2]

- from address bar url

https://www.youtube.com/watch?v=eVVXtknZVfO

- from share option

My great Wordpress blog

http://youtu.be/eVVXtknZVfO

- from share/embed without related videos (must go to Text tab) -

can also adjust the sizing (still having it be responsive on mobile VIDEO THRU YOUTURBE MAY 2014
devices)

from address bar url

Dance Like Nobody's Watch
C mwai 4" C

L el g =

Add New Page -

>

RECENT COMMENTS

Add Vldeo thrU yOUtUbe MrWordPrassca lolinwrtt . ‘l s ‘ : CATEGORIES

Ofiver o0 Chaip €3 e pho-
togrigh el

Permalink: http://test.onlinemarketinganddesign.com/?page_id=3014 Change Permalinks = View Page Casgaon Cocsrianche
sograch el
Vit Designer oo If ondy | could

O . iy

] Add Media Visual Tex aac 00 Chasg cars
- =y ext ol . Dance Like Nobody's Watch

- from share option

AnCHves

b | i  link | b-quote  del | ins | img | ul ol | li | code | more @ closetags -7 '.,_;'.g_‘é,-lyr -

Aol 2034
- from address bar url Ny 2012
Jaruary 2012
October 2011
https://www.youtube.com/watch?v=eVVXtknZVfo At 2011
Sestermber 2008
Augest 2008
- from share option from share/embed without related videos {must go to Text tad)

adjust the szing (still having it be responsive on mobile de-

http://youtu.be/eVVXtknZVfo Dance Like
- from share/embed without related videos (must go to Text tab) - can also adjust the sizing
(still having it be responsive on mobile devices)

<iframe src="//www.youtube.com/embed/eVWXtknZVf@?rel=0" width="285" height="285"
frameborder="6" allowfullscreen="allowfullscreen"></iframe>
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Embedding Video

YouTube Videos without related videos - other people’s videos
- showing up at the end of the video you embed on your site

YOlI wordpress 3.5 embed video 2 Uploss v

Emed YouTube Videos into WordPress | WordPress Basics

ThesisVidecTtorialks 1,654

3.

:' A st ’ Video size 420212
iffneeded === =
4. Dojyouiwant

othervideositoishow?
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Uploading Video/Audio

* Why to not host your own videos/audio
—Adding video or audio slows down your site

—Having a lot of people click on it at the same
time will slow down your site

— Hosting somewhere else can extend your
potential reach (to get more people to see it).
Then embed onto your site

— Host the video on a heavily populated site
(designed to handle page load issues) like
YouTube or Vimeo

— Host audio on a site like SoundCloud
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What's different about Posts
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Pages Vs. Posfs:
Visitor’'s Experience

* Example of a Page * Example of Post

m UNIQUETHINK

| y . 1 1 Y n‘ \\...L_-.\u..lm.u..n...g.‘.u. IVaving Yo

UNQUETHINK ohs
LTSI R R TR FTETTIN L WOTI S N WA TR YIS YOe-

=

--------------------

‘‘‘‘‘‘‘

1elated prefedta

Aadmd

Notice the Navigation Bar Notice the comment Box
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How does a Page differ
from a Post, for visitorse

* Traditional Pages are:  Traditional Blog Posts:
—Static - typically — Offers New Content - fresh
doesn’t change ideas

— Noft Intferactive — Conversational
_ST?_Inerd Pages: —Interactive: Comments

* nome

e About Us —Shares Insights and News

« Services and/or Products —Less about selling, more

* Client List/Testimonials about sharing

« Contact Info
— Sales Oriented
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Pages vs. Post
- a view from the Kitchen

Categories

All Categories Most Used
Page Attributes
# Uncategorized

Parent

(no parent)  ~ + Add New Category

Template
Default Termplate - 'l'ags
Order

0 Add

Need help? Use the Help tab in the upper right
of your screen

Choose from the most used tags

Option for Pages
Option for Posts
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Categories and Tags
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Tagsis 1o
your blog what...

*Index is for @
ook
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Questions about what we
covered todaye
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Action Step |ldeas

V' Play around with Test Site
- Don’t worry, if you break anything (just let me
know and I'll fix it)
- Remember you are sharing the Test Site
v Add a page
- Put your name in the ftitle, so others know not to
touch it
- Try adding media
- Add infernal and external links
v Add a post
Set a category and add tags
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