
WordPress.ORG: 
for Non-Coding 

Beginners 
Day 1

Easily manage  
your own website or blog 
without a web designer
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Quick Intro

• Bethany Siegler of UniqueThink.com  

• WordPress.ORG not WordPress.COM 

• Current version is 3.9.1
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Introduction to WordPress 
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WordPress Glossary of Terms

• WordPress Software/Application:  
– Lives online (web server)  
– NOT on your computer  
– Browser-based editing 
– I suggest using  

FireFox or Chrome
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WordPress Glossary of Terms
–GEEK TALK:  

•WordPress uses: 
– PHP files: talks to the Database 
– MySql Database: stores YOUR content 
and settings
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WordPress Glossary of Terms
• Admin Section (aka Dashboard):  

– Backdoor to your site (where you login, 
lives online) 

– Administrative area 
•  Way to edit/add content to site  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WordPress Glossary of Terms
!

• Content Management System (CMS):  
–  System that Manages Your Content:  

•  Organizes content into: 
– Pages, Posts, Media (images, video...) 

– Add, find, edit and archive content 

.com (720) 771.3271 7.com (720) 771.3271 



WordPress Glossary of Terms
• Visual Editor (WYSIWYG):  

– What You See is What You Get  
– Toolbar icons: help stylize content 
– Don’t need to know HTML  

 (but sometimes helpful)
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B for Bold 
I for italics



WordPress Glossary of Terms

• Themes: Current default is TwentyFourteen 
– Controls the PRESENTATION  
– Can be switched out 

 (for a new look) 
– 1000s and 1000s free &  

 premium (paid) 
– Not all are created equal 
– Can customize: to represent your style 

and/or brand
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WordPress Glossary of Terms
• Template: 

– Individual page/post layout structure 
•  Full width 
•  Sidebar on Right 
•  Sidebar on Left 
•  Other options

.com (720) 771.3271 10.com (720) 771.3271 



WordPress Glossary of Terms
• Sidebar Widgets:  

– Typically Blogs have sidebars 
–  Dynamic Content 

•  Automatically pulled in  
•  Piece of code  

– Widget Example:  
Recent Post Widget 

– Widgets aren’t only for sidebars
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WordPress Glossary of Terms

• Plugins:  
– Plug it into core  
– A mini piece of software  
– Automates or adds functionality 
– May be for visitor or admin’s experience
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Manual AutomatedVS.



WordPress Glossary of Terms
• Search Engine Optimization (SEO):  

– Actions to help rank better with the search 
engines 

– In turn, helps people find you easier 
– Dave Taylor has a great SEO workshop
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Hosting Service Providers
Here	
  are	
  a	
  few	
  hos+ng	
  solu+ons	
  I	
  recommend:	
  	
  !
HostMonster:	
  This	
  company	
  has	
  a	
  low	
  yearly	
  price,	
  24	
  hour	
  Utah	
  based	
  “technical	
  support”	
  (not	
  just	
  customer	
  support,	
  but	
  folks	
  who	
  can	
  answer	
  
technical	
  quesIons)	
  and	
  are	
  good	
  with	
  WordPress/security	
  and	
  backup	
  issues:	
  
hOp://www.hostmonster.com/track/uniquethink/	
  !
They	
  also	
  recently	
  added	
  a	
  “PRO”	
  account	
  –	
  which	
  is	
  more	
  money,	
  but	
  provides	
  faster	
  speed,	
  your	
  own	
  dedicated	
  IP	
  address,	
  and	
  more	
  !
BlueHost	
  is	
  the	
  sister	
  company	
  of	
  HostMonster	
  and	
  offers	
  the	
  same	
  product	
  for	
  about	
  $1	
  more	
  a	
  month	
  –	
  and	
  are	
  a	
  
recommended	
  WordPress.ORG	
  vendor:	
  
hOp://www.bluehost.com/track/unqiuethink/	
  !
HostGator:	
  This	
  company	
  has	
  reasonable	
  monthly	
  plans	
  and	
  uses	
  renewable	
  energy	
  –	
  they	
  are	
  also	
  a	
  good	
  choice	
  for	
  folks	
  with	
  are	
  planning	
  to	
  have	
  a	
  
store	
  on	
  their	
  site.	
  They	
  also	
  offer	
  plans	
  for	
  sites	
  that	
  might	
  grow	
  too	
  large	
  or	
  prefer	
  not	
  to	
  be	
  on	
  a	
  shared	
  server	
  (which	
  I	
  can	
  explain	
  beOer,	
  if	
  you	
  
have	
  a	
  need	
  for	
  this):	
  
hOp://secure.hostgator.com/cgi-­‐bin/affiliates/clickthru.cgi?id=bethink	
  !
WP	
  Engine:	
  This	
  company	
  is	
  considerably	
  more	
  expensive,	
  but	
  has	
  a	
  lot	
  to	
  offer.	
  They	
  specialize	
  in	
  hosIng	
  WordPress	
  sites,	
  do	
  backups	
  and	
  upgrades	
  
for	
  you,	
  	
  
so	
  you	
  don't	
  have	
  to	
  worry	
  about	
  doing	
  them	
  on	
  your	
  own.	
  The	
  one	
  draw	
  back	
  is	
  	
  they	
  do	
  their	
  support	
  via	
  email,	
  not	
  phone.	
  If	
  you	
  are	
  not	
  the	
  type	
  to	
  
maintain	
  updates	
  on	
  your	
  site,	
  you	
  should	
  seriously	
  consider	
  this	
  type	
  of	
  opIon	
  (or	
  one	
  of	
  the	
  other	
  plans	
  and	
  then	
  hire	
  someone	
  to	
  do	
  the	
  
maintenance	
  for	
  you):	
  hOp://uniquethink.com/wpengine	
  !
HostMonster,	
  BlueHost	
  and	
  HostGator	
  were	
  all	
  recently	
  purchased	
  by	
  EIG,	
  who	
  owns	
  many	
  other	
  hosIng	
  companies.	
  !
There	
  are	
  a	
  lot	
  of	
  companies	
  I	
  would	
  not	
  recommend,	
  they	
  either	
  for	
  price,	
  security	
  or	
  other	
  factors,	
  so	
  please	
  consider	
  of	
  these	
  as	
  an	
  opIon.	
  	
  !
I	
  typically	
  encourage	
  folks	
  to	
  purchase	
  their	
  domain	
  name	
  registraIon	
  somewhere	
  else	
  and	
  then	
  point	
  it	
  to	
  your	
  hosIng	
  company	
  (think	
  of	
  it	
  like	
  
forwarding	
  a	
  phone	
  number).	
  	
  The	
  reason	
  for	
  this	
  is	
  if	
  you	
  ever	
  want	
  to	
  change	
  hosIng	
  companies,	
  it	
  is	
  potenIally	
  easier.	
  !
These	
  are	
  affiliate	
  links,	
  but	
  the	
  reason	
  I	
  recommend	
  them	
  is	
  because	
  I	
  think	
  they	
  are	
  beOer	
  soluIons	
  than	
  other	
  providers	
  like	
  GoDaddy	
  and	
  Network	
  
SoluIons.	
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WordPress Installation
• 1-click install 

• DEMO it on HostMonster:  

http://www.hostmonster.com/cgi/demo 

Notes on how to use:  

https://my.hostmonster.com/cgi/help/wordpress 
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WordPress Installation
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WordPress Installation
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Definitely create 

strong username 

and password 



Visitor vs. Admin 
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Visitor vs. Admin 
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Visitors’ Experience: 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View from Kitchen  
– You Are the Chef
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Logging In – where to go 
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Admin Panels –  
Where do I login?
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We interrupt this workshop, to 
bring you an Important 

Message:  
!

USE STRONG User Names and Passwords 
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Best practice for creating passwords 
(read later) 

!
• Creating unique passwords for each use (not using the same one on everything from your 

email account to your bank account! This is critical) 
!
 Keep passwords in a secure place, like a tool specifically encrypted for password 
storage. This helps you to be able to remember multiple passwords, as well as protect the various 
ones you have created 

• Use a password generating tool  

• Make sure the password contains a mixture of upper and lower case letters, 
numbers and special characters: Do not use a common word that is in the dictionary and 

then throw a # or two at the end. Break up the letters with characters and #, the longer the better.  

Here is an example: h*#3Tma4pP7j2$*8 
!
Do not provide your passwords to your staff – create separate ones for staff members 
or interns who might be helping you out. That way, should they leave, you can delete that password 
and create a new one for anyone new.
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1Password: Remember and Manage ALL your passwords  
using one master password: 

http://UniqueThink.com/go/1password 
!

!
!

This is just one option, there are others,  
but I love 1password and use it myself 
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*This and some of the other links in these slides are affiliate links, but I only recommend products I use and link



Getting around the  
WordPress Dashboard 

27.com (720) 771.3271 



Things to remember about the 
Dashboard:

• Overview of everything you’ve already 
prepared: pages, posts, images… 
!

• Usually 2 ways to get anywhere 
–Drop-down options 
–Left sidebar are tools  
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Finding Help and Inline 
Documentation 
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Publishing Your Content 
!

Note: If using the test site,  
create a new Page and  

put Your Name in the Title 
!

 
30.com (720) 771.3271 



Let’s Prepare some Content
• The administrative section is where the pages and 

posts are prepared

Preparation of Page Page Presentation to Visitors
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View of Visual Editor 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Insert External Hyperlink  
•Link to another site 

–Use the Insert/Edit Links icon 
!
!

–Add url, title and check to Open in new 
window/tab 
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Insert Internal Hyperlink 
 

•Link from pages/posts within your site 
•Uncheck the 

open link in a  
new window/tab  

•Search or Scroll  
thru list of  
page/posts
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Publish Section 
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Page Attributes 
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Insert images  
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Images (all media)and Text 
hold Copyrights 

!

!

!

You must have permission 
direct from Copyright Holder 
to use someone else’s work! 
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©



Don’t assume images you 
find online or on a google 
search are OK to use. 

!

They are not!!! 
You could get Sued!
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Image courtesy of  
http://www.sxc.hu/photo/33415



Take Your own images 
!

Then you  
own them!!! 
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Image courtesy of me 
from iPhone 



Uploading/Inserting Images

•Uploading images just got super easy!!! 
–Just drag and drop an image onto the page
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Uploading/Inserting Images

•You can also 
– Click the Add Media icon above the tool bar 
 
 

•You have a choice to: 
– Upload from your computer 
– Use an image that lives online  

» I don’t recommend this, because then someone else 
controls that image and it can disappear.   

» *Plus, remember, make sure you have rights to all 
images - copyright is important) 

– Use an image already in the Media Library 
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Title, captions, alt text, and 
description

43

Alt text, is most important field to use.  

It helps search engine and someone visually impaired to understand what’s 
going on in the image. 

We can associate targeted keywords with images to get traffic, better 
indexing and rankings in search engines such as Google image search. 

Title text provide extra or additional information about 
the image. Visitors may (depending on the theme) see 
a yellow box with text, when mousing over the image. 

Title Text does not seem to help with Search Engine 
Rankings (at one time it did).  

!
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Alignment, Link To, and Size
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On Page: Alignment, ReSizing, 
and Removing an Image
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Cropping, Rotating and 
Flipping Images
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A Quick Gallery of Images
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The Media Library 
Add Images, PDFs, Audio, Video 

(max size for most web hosts is 5-8MB, can increase via php.ini file)
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Media Library

• You can directly add images and other 
media to the Media Library 
–Add bulk images, at once 
–The Media Library categorizes automatically 
–You’ll still need to go over to a page or post 

and click on the Upload/Insert Images (or 
other media) to get it to appear on that 
specific page/post
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Insert YouTube Videos 
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Embedding  
YouTube Videos
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Embedding Video 
!

YouTube Videos without related videos - other people’s videos  
- showing up at the end of the video you embed on your site 
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Uploading Video/Audio 
!
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• Why to not host your own videos/audio 
–Adding video or audio slows down your site 
–Having a lot of people click on it at the same 

time will slow down your site 
– Hosting somewhere else can extend your 

potential reach (to get more people to see it).  
Then embed onto your site 
– Host the video on a heavily populated site 

(designed to handle page load issues) like 
YouTube or Vimeo   

– Host audio on a site like SoundCloud



What’s different about Posts 
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Pages Vs. Posts:  
Visitor’s Experience

• Example of Post• Example of a Page

Notice the comment BoxNotice the Navigation Bar
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How does a Page differ  
from a Post, for visitors?

• Traditional Pages are: 
–Static - typically 

doesn’t change 
– Not Interactive 
– Standard Pages:  

• Home 
• About Us 
• Services and/or Products 
• Client List/Testimonials 
• Contact Info 

– Sales Oriented

• Traditional Blog Posts: 
– Offers New Content - fresh 

ideas  
– Conversational 
– Interactive: Comments 
– Shares Insights and News 
– Less about selling, more 

about sharing
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Pages vs. Post  
 - a view from the Kitchen 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Option for Pages
Option for Posts



Categories and Tags 
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Categories Vs. Tags

Categories are to 
your blog what...

• *Table of Contents is 
for a book 

Tags is to  

your blog what...

• *Index is for a 
book 

*The book analogy originally came from 
someone in the WordPress forum 59.com (720) 771.3271 



Questions about what we 
covered today?
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Action Step Ideas

61

✓ Play around with Test Site  
- Don’t worry, if you break anything (just let me 
know and I’ll fix it) 
- Remember you are sharing the Test Site 

✓ Add a page  
- Put your name in the title, so others know not to 
touch it 
- Try adding media 
- Add internal and external links 

✓ Add a post  
Set a category and add tags 
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