Editing the BooKklets in the website
Step 1: Uploading the new booklet

1. First of all we have to upload the new booklet’s cover to the website. Look for the Media

section in the site and click on it:
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3. Either drop the file in the specified rectangle or click Select Files to select the booklet’s

cover manually.
4. Once we are ready, the file will be uploaded:

You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: B4MB.

5. Once the upload is finished, click Edit:



You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 4MB.
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In the Edit Media screen that comes up, find the File URL in the top right section and copy
it, you will need it later.

Screen Options Help
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Permalink: http://drsarahallen.com/?attachment_id=2382  View Attachment Page || Get Shortlink [i#h Uploaded on: Feb 11,2014 @ 12:35

File URL:

http://drsarahallen.com/wp-content/

File name: test1.jpg
teSt bOOklet File type: JPG
File size: 10 kB

Dimensions: 500 x 550

Delete Permanently Update

Sidebars

‘You can assign specific sidebars to this
post, just select a sidebar and the default
one will be replaced, ifitis available on
your template.

The url will be similar to: http://drsarahallen.com/wp-content/uploads/2014/02/testl.jpg



http://drsarahallen.com/wp-content/uploads/2014/02/test1.jpg

Step 2: Editing the booklet in the sidebar

1. To edit the sidebar, go to Appearance > Widgets in the dashboard:
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2. This section is where the configuration for ALL our sidebars lives. Lets assume we are
editing the sidebar for the Anxiety section. Find the anxiety sidebar in the list of the right:
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3. Under Anxiety you will find a list of items. Those items represent what the sidebar displays
on the site: posts, forms, search bar, etc. Booklets live in modules called Text. In this case,
we have to open up the first Text module under Anxiety:



1o Anxiety
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The code that appears is HTML code. We have to be very careful when replacing this text.
Basically, select the highlighted area above (see picture), delete it, and paste in its place
the new url we copied earlier. Once done, hit Save to store the changes in the database.
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If we go the Anxiety page now, the new booklet should appear.



Step 3: replacing the booklet in a post or page
Process is similar to editing the booklet in a sidebar.

1. Find the post/page we want to edit under Posts or Pages:
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2. Lets suppose we want to edit the anxiety page booklet. Then | should open Pages, and
then the Anxiety page:

Pages Add New

All (31) | Published (31) | Trash
Bulk Actions ¥ | Apply Show all dates ¥ All SEQ Scores ¥ | Filter
Title Author P Date SEO SEQ Title
admin 2013712705 [~ ] Expert Anxiety Counseling
Published With Morthbrook
Psychologist Chicago IL, Dr.
Sarah Allen
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Bio admin 2013712105 Biography Dr. Sarah Allen
Published CBT Psychologist

Northbrook, Chicago IL area

3. Inthe page content area, find the booklet’s image and click on it. A menu with two
buttons appears on top of the image:
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1. How can I feel less stressed, angry and overwhelmed?
2. How can I improve my relationships?
3. How can I stop worrying about everything: my children, partner, friends, work, my “to do” list....

So I put together a booklet with some strategies I am always giving to my clients to help them begin to improve their mood. I hope
that you will find it helpful too.
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4. Click the image button (left one):

1. How can I feel less stressed, angry and overwhelmed?
2. How can I improve my relationships?
3. How can I stop worrying about everything: my children, partner, friends, work, my “to do” list....

So I put together a booklet with some strategies I am always giving to my clients to help them begin to improve their mood. I hope
that you will find it helpful too.
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5. Click the Advanced Settings tab, and then find the Source attribute:
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EditImage Advanced Settings =

Size APLE STEPS 1O

)

Advanced Image Settings

Source * hitp:/ldrsarahallen.comiwp-contentiuploads/20123M 2/improve-mood-302-238x300 jp
Size Width 238 Height 300 Criginal Size

C55Class alignnone size-medium wp-image-1368

Styles

Image properties Border Vertical space Horizontal space

Advanced Link Settings

Title

Replace the whole URL with the new URL copied earlier. | also suggest clicking on Original
Size, so the original size of the image is used. There are other interesting properties you
may explore, like the border and proportional size. Once ready, hit Update:

Title
Link Rel
C55Class

Styles

Target Open link in a new window | ]

Update Cancel
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7. The new image should come up. We then find the Save button to save the page, and click

on it:
screen Options Help
Edit Page addnew
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Permalink: http://drsarahallen.com/anxiety-counseling/| Edit || View Page || Get Shortlink Preview Changes
) Add Media Visual  Text § status: Published Edit
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self-medicate with aleohol or food (see my Emotional Eating page). There is a better way though. SEO: @ C
SEO: @ Check
The bottom line is that all these issues are very treatable and you don’t need to be feeling like this. Please reach out for help and i N
. B . &5 Post again to Facebook
support. Life doesn't need to be this hard.
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Here Are Some Concerns I Have Heard About Getting Help...

8. Changes are saved.

Importan Note: when a new image is uploaded, the system generates more than one image with

several sizes. In particular, we have:

e Sidebar Booklets: 150 * 189 image
e  Post Booklets: 238 * 300 image

Using them makes the site run faster because we only load the image we need instead of a bigger,
heavier file. If | were to use one of these images, Id take the original url and append the filesize to

it right before the file extension:

Original URL: http://drsarahallen.com/wp-
content/uploads/2013/12/Improve-mood-3D.jpg

New URL: http://drsarahallen.com/wp-
content/uploads/2013/12/Improve-mood-3D-150*189.jpg




