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Review of Pre-Kick Off Meeting Checklist:

· Website URL
· Login Information
· Google Information
· Email list, if you have one
· Sites you like, your target audience
· Specialties 

Pages on your website, including your specialties:
These items will be at the top: 
Home
About
Contact
Blog

These items will be at the bottom:
Terms of Use
Privacy Policy 

SEO
· We use a plug-in called Yoast that is wonderful for SEO in wordpress
· We will be optimizing the homepage and specialty pages using optimal keyword search terms.

LAYOUT AND STYLE OF YOUR WEBSITE:

Wordpress Themes:

Home Page Layout: 

Page Layout:

Photo Selection:
· You must do the photo selection, which we can always help you with. We suggest using istockphoto.com, or use photos that you already have. The photos can be sent to Meagan and she can purchase them through istockphoto and invoice Susan (the file #’s have to be sent) 

Right Sidebar on Homepage & All Pages:
· Free Report: right side nav

· Testimonials: right side nav

· Blog Posts: right side nav

Elements on Header of all pages:

Elements of Footer of all pages:

Marketing Messages for your specialties, homepage and free report:

Hosting: 

Any additional requirements:

Other Content Importing: 



***Cost/Scheduling***
We charge by the hour at a $50 per hour rate. Use your time wisely! 

***Your project will have a unique schedule and will be discussed with your project coordinator 




Blog Posts
It is recommended when the site goes live, there at least one blog post her category be written and published. 
· Each specialty page will have functionality that includes populating relevant blog posts on the right side nav 
· We offer a monthly blogging service. 

Testimonials

Marketing Messages for your Specialties, homepage & free report:
· You are in charge of writing these marketing messages for each page. 
· If you need help with these pages, you can let us know and we can help you write these. One of our writers will interview you and write your marketing messages. 

Hosting
· we don’t need to talk about this yet, we can talk about it later
· I will send more information about this as the production process is in full swing. Becky will have a video to help you choose the best hosting option if you would like to host with us.
Brief overview:
• Our $20 hosting includes malware scans, backups, WP/plugin upgrades
• Our $50 hosting includes malware scans, backups, WP/plugin upgrades + up to 1 hour worth of site changes/month

Any additional requirements
· 
Email Subscriber List
· With Mailpoet, you have to purchase ElasticEmail – a $20 service that covers 20,000 emails. Mailpoet itself is free, but there is the one time fee for ElasticEmail. Once you run out of emails, you pay another $20. 


Cost/Scheduling:
We charge by the hour at a $50 per hour rate. Use your time wisely! Your project will have a unique schedule and will be discussed with ________. 
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