Getting to Know MailPoet – The Autoresponder / Newsletter System Installed in Your Wordpress Website

In addition to this document, there are a number of videos at Wysija.com that will help you get familiar with the tool.

Building a list (or multiple lists)

When someone puts their name and email in the box on your site (usually associated with a free report), they get added to your list.

If you have multiple free reports, you most likely have multiple lists.
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If I optin into this list on the home page (General) list, 
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the following will happen:

1. I’ll be told to check my email to confirm my subscription.

2. I’ll check my email and I’ll have a confirmation note with a link. [image: image4.png]Confirm your Request for the Free Report Download Inbox x g
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Hello,

Thank you for requesting my free report.
To receive the link to download the report, please click the link below:

Click here to download your free report.
Thank you,

Rutie Havazelet




3. I click the link and get taken to the download page for the report. [image: image5.png]RUTIE HAVAZELET e
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4. Then I get added as a subscriber [image: image6.png]RUTIE HAVAZELET 2 @  + New SEO
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This is how lists are built.

Managing the lists

You can go into the subscriber’s area and you can delete people if you want to.  You can also add them, either one at a time or by uploading a csv file. 

NOTE:  If you have an existing list in aweber or constant contact, etc., then you need to download that list into a csv file and use the Import function to add it to MailPoet.

Sending Email to Your List

To send email to a list, you click on Newsletters under the Wysija (or MailPoet) tab in your admin panel.

1. You can change the standard templates to match your site colors, include your logo and picture, etc.  Here is a sample: [image: image7.png]RUTIE HAVAZELET
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Step 2: drop content here

Drag and drop text, posts, dividers. Look on the right!

You can even social bookmarks ke these:
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2. Once you create this, you can save it as a file called Newsletter Template

3. Then, each time you want to send an email to your list, you simply duplicate the template, and fill in a new title and new content.

4. You can see a demo of me creating a monthly newsletter in less than 5 minutes, here: http://www.counselingwise.com/monthly-newsletters-in-5-minutes-or-less/
